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Workload Entry 

In order to add workload you will first need to launch the Workload Entry application from the AppBar 

 

 

You will be required to type in a patient name in the top left search box. An encounter box will open. 

Ensure you select the correct encounter and then click “ok”. 
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Fill in the service resource. You will need to drill down to the find the appropriate resource where this 

workload was performed. This will require you to single click the resources to open more options. Once 

you locate the specific service resource you will double click it to select that resource.  

 

If the tech always works at a particular site/modality they can check the “save as default” box to save 

that as pre-selected the next time they log in. 
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Under “workload standards” search for the desired workload. Most of the workload codes are built 

under “Diagnostic Imaging Workload Standard”. When you the find the correct standard, double click 

to pull up the workload codes, they will appear on the right-hand side. 

 

 

 

 

 

 

 

 

 

 

 

 



  

 
4                                        

 

TIP SHEET 
HOSPITAL INFORMATION SYSTEM (HIS) 

 

 

 

 

Double click on the codes that are on the right-hand side to pull them into the workload spreadsheet at 

the bottom. You can add multiple at once, if needed. If you need to update the quantity, double click 

under the quantity column, and update that field. Hit “Submit” to submit the workload. 

 

 

If you wish to then view the workload that has been entered you can go into Workload Viewer, which 

can be launched from the AppBar. 

 

 


