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HOW TO RUN THE WORKLOAD REPORT BY USER 
HOSPITAL INFORMATION SYSTEM (HIS) 

 

  

 

 

PRESCRIBERS 

From within the Reporting Portal 

Use the search option to enter part of the name of the report that you are looking for: 

Select as a Favorite by highlighting the start on the far right-hand side. This will place this report in the ‘My 

favorites’ tab, allowing you to quickly shortlist it each time you launch the reporting portal. 

Select the report then select Run: 

 

Enter the date range 

- Enter the user name 

o Select the search icon (binoculars) to the 

right of the personal selection box 

o  Enter <lastname, ‘space’, <firstname> 

o Select search {Note: this may take up to 10 

seconds as the personal table is quite large!) 

- Select SR, NSR option or both 

Legend: 

Notes: quantity = minutes 

Column = WKL_BOOK indicates if the entry is SR or NSR 

Column = WL_CODE_DESC – the prefix indicates the allied 

service (Eg: OT, PT, SLP, etc) 
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Output of report →  


