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7.  Click the next Plus Sign of whichever Location you are interested in, to expand a list of units in that 

Hospital 

 

 

 

Do NOT select the check box 

beside the Facility (Niagara Falls 

Site) 
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8. Select (checkmark) the Unit you would like to load the patients in  

 

9. Location Patient Lists are automatically named for the location you selected. However, you can edit 

the name and add your Initials.  

10. Click Finish  

 

Return to the Modify Patient Lists window. Your selected unit is now displayed in the Available Lists 

pane. You will activate this patient list. 

11. Select the location List 

that you have set up from 

the Available lists: the 

select on the left pane  

12. Click the “ADD” icon to 

move the selected unit to 

the Active Lists pane on 

the right side of the 

Modify Patient Lists 

window.  

13. Click “OK” 
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You can also Customize the Columns that you would like to see on your list 

14. On the Top right select the    Icon to customize the columns  
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15. In the same manner as before, select from the Available Columns and move them to the Existing 

Columns  

16. Change the order columns are displayed using the up and down arrows (when you have one of the 

Existing Columns Selected) and the   to remove selected columns from the Existing Columns arrows 

(when you have one of the Existing Columns Selected) 

 

16. once you are happy with the columns displayed, select the Save Icon  and then the Exit Icon 

 so your list is saved to your account  

 


