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How to Add an ADD ON Order to a Previously Collected Or Future Specimen 
 
For the following example we will use the following order from the ADD On Monitor 
 

 
 

1. Click on Collections Resolution from the App Bar. 

 
 

2. Scan or Enter the accession number of the ADD On order, and modify your look behind 
(previous order) and look ahead (future orders) based on specimen stability and click ok. 
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3. Any eligible specimens will appear along with the ADD On order. 

 
 

4. Click on the ADD On order. Note that under the Merge Out heading the accession of the eligible 
specimen will appear. 

 
 

5. Double click on the accession number under the merge out column. The ADD On order will now 
be merged into the selected accession number and will highlight yellow. Click on the save icon 
(floppy disk). 
 

 
 
***This step is important or accessions will not be merged into one accession!*** 

 



  

 
3                                        

 

TIP SHEET 
HOSPITAL INFORMATION SYSTEM (HIS) 

 

 
 

 
 
The ADD On order has been merged into the previously collected accession # 102-24-305-00024 and the 
sample status changes to In-Lab status and is ready to be tested. 
 

 
 


