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Start

Places a “Future 

Order”  for 

Radiology

Documents in 

Special 

Instructions 

“inpatient @ 

“Sending 

Site””(Site A) 

Verbal 

Communication to 

Radiologist  for 

Approval

Is this After 

Hours

Radiologist 

Protocols  and 

adds any 

Instructions

Navigate to the 

"Inpatient 

Workflow" MPage. 

Using 

the New Order Entry 

component, search 

for: 

"Transfer to Day 

Surgery 

(Site 

to Site)" order

Search 

Transfer to Day 

Surgery site to site 

(complete order 

entry as 

per service)

Complete Order Details as Follows:

Medical Service: Choose based on Day 

Surgery Procedure 

Location: Select based on Location of 

Procedure i.e. IR

MRP: Search for the Accepting Physician

Request Bed Assignment: Select NHS 

Site to Site

Type: the Site the procedure will be 

occurring at i.e. SCS

Radiologist 

Verbally Approves 

ICU Physician arranges 

with ICU at receiving 

site  physician to be 

responsible for patient  

Sign Order

(Communicate 

Verbally to Charge 

RN)

Enter PT non 

urgent transfer 

order in 

Millennium

Power Chart 

orders

+Add

Add Order 

Window

NUPT NH-Unit

Pay

Verbal 

Communication

Charge Nurse calls 

Site A Bed Monitor 

with Appointment 

Info

Ordering Physician 

Physician Name

Communication 

Type

Clinical 

Intervention 

Non -Urgent Pt

 transfer

Transport and Call

Appointment Time
Staff Placing Order

Nurse Name 

Appointment 

Destination

IR

Appointment 

Location

SCS

Contact

Pay Type

Unit Pay
Accompanied by Resource Oxygen Stairs Bariatric

Reason for 

Transport

: IR

Sign

NUPT Unit Pay

Select Scheduling

Location

Order for Future 

Visit

Yes

Sign

Verbal 

Communication

Site A Verbally 

Communicates  to 

site A Bed Monitor

Capacity 

Management 

Transfer List

Patient Attribute

Verbal 

Communication

Site A Bed Monitor

To Site B Bed 

Monitor

Site B Bed Monitor assign to 

SCS Peri op  Inpatient  

Locations at respective sites. 

Patient will return to current 

site

Transfer (from 

Menu)

Complete Transfer

Transfer:

Complete Transfer

“ Check in” Patient 

to Appointment
Procedure Takes 

Place

Release Hold on 

Location”

Or 

Return Patient to 

Held Location

Or

Cancel

Schttbook

Request List 

Inquiry

Inquiry 

Request List by 

Query

Request List 

Queue

NH NUPT  Future 

book 

Find

Right Click on 

Patient Name 

OK

Appointment 

Attribute

NH Truck

Drag and Drop to 

NU Trans Truck 

inot time

Confirm

OK

End

Verbal Communication 

Radiologist Communicates 

to IR  team about Case

NON- After hours procedure 

: Books Patient on the Same 

Encounter(use inpatient 

Account) , Notifies the Floor 

Enter PT non 

urgent transfer 

order in 

Millennium

Verbal 

Communication

Charge Nurse calls 

Site A Bed Monitor 

with Appointment 

Info

Ordering Physician 

Physician Name

Communication 

Type

Clinical 

Intervention 

Non -Urgent Pt

 transfer

Transport and Call

Appointment Time Staff Placing Order

Nurse Name 

Appointment 

Destination

IR

After Hours

Verbal Communication to 

Sending Site Charge RN with 

Instructions

Bed Monitor has 

to find bed if its 

NOT an ICU/PCU 

patient : 

afterhours

Verbal Communication 

Communicates to IR  team 

about Case

If Order has been activated at 

sending Site , it will have to be 

cancelled and reordered as 

future order at Site B

Is this Patient in 

ICU/

PCU?

YES

yesNo

Tech or RN lets Radiologist / 

booking know when to 

schedule patient

NO

Order drops to queue
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