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Steps to change an order to a “Future Order”

1. Cancel and Re-order Exam in Power Chart

Launch into the On-line Worklist
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This will launch into the patient’s chart
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Right Click on the order.
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Choose Cancel and Reorder (this will copy all the orders information entered by the order
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This will discontinue the original placed order
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Choosing Verbal /Written with Read back for it to route to Ordering Provider Messenger Centre
The order will now be in the chart as a “future order “(waiting for it to be scheduled)
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This will now route to the Radiologist’s Protocolling Queue in RDT. Once the Radiologist has protocolled
the Request it will then route to the DI Booking Clerk.

In the scenario if it is decided that this patient is still inpatient that needs to be done without scheduling,
The HCP can again launch into the chart and right click on the order and click Activate. This will then
show up on the Tech’s On -Line Work List.
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