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EXTERNAL TRANSFER ADULT- RETURN  

NOTE: If patient is being discharged to another facility outside of NHS and not returning back to 

their sending bed, please follow Discharge and External Transfer Patient tip sheet.  

1. Arrange for appropriate patient transportation.  

2. Print required documentation and prepare transfer package using the Medical Record 

Request in the gray tool bar (Please refer to the Medical Request Tip sheet)  

 
3. At the time that the patient leaves the floor, the nurse or ward clerk must select the 

PM Conversation and choose LOA. Complete all required sections in window that 

appears. Click OK once done.  
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4. Once the patient returns from their external transfer, select the PM Conversation and 

choose LOA. In the window that opens, select Yes. Choose Ok once reviewed.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


