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Navigate to Orders Display Filters

This help topic will provide an overview of the different ways to customize the Orders page.

The default Order menu is All Active Orders. The view can be customized by changing the Order Display
Filters.

1. Click the Display Filter hyperlink to access the Advanced Filters window.
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The Orders Display Filter Hyperlink
There are three different parts to the Displayed Filter hyperlink:
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Save Save As Apply New Remaove Cancel
C | Display: The pre-defined filter name
populates the Display. For example, All
Active Orders is the selected predefined
filter's name.
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NOTE: Only the first 100 inactive orders are displayed in the same view. The option to Show more orders

will be active when there are more inactive orders to display.
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Show More Orders...
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Filter Inactive PowerPlans or Regimens
Advanced Fiters Click the Inactive Regimen Filter or Inactive Plan Filter to
Doy [ Mt Or * change the filters to display active or inactive PowerPlans.
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Change the Orders Display Filters At =
In the Advanced Filters window, you can select the Pre-defined | =
Order statuge 4l Active Non-Medications
filters and select different active and inactive statuses. e ]
(V] Ordereq | &ll Medications (4l Statuses)
. . . . 7 InProcebs All NonMedications (Al Statuses)
1. Click the Display drop-down and select the Pre-defined filters. ] Gt e
2. Check or uncheck the boxes to select the different active o
uspended, Incomplete, and On Hold Orders Oy
statuses and inactive statuses. o i Moo
. . nactive Regimen Filtes
3. Click Apply for a temporary filter. © e e © e ol s S
_) Include number of days: () Include number of days:
e Alternatively, click Save As and enter a filter name to
Save As Apply New Remove Cancel
create a new Custom Filter, which will then become
available from your list of Display drop-downs in the future.
To create an entirely new filter Advonced Fiters x|
1. Select New. Display: | AllActive Dnders .
2. Check the desired boxes. e S
3. Enter afilter name and then select Save. S S bl I Ofc) e
. . . ‘uture e ¥ Presciptions
e You can also remove this filter in the future by - SR O bocumsdmasesion
selecting the filter from the drop-down menu and Domtnoiouies | Dvanionss st mee
Selectlng Remove [] Transfer Canceled continuing orders
. . ®) Include all days (@) Include all days 1-“I ive ;r: F:\Ic
NOTE: You are only able to remove filters which ko e o oy O ek s o e

you have created.

Save As Apply New Femove Cancel
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Customize the Orders Page

1.

< -~ # Orders

= Add | .’ Document Medication by Hx

Orders | Medication List | Document In Plan

[\l
View
Orders for Signature
- Plans
~Document In Plan |
= Medical |
Restraints Adult (Module) (Validated) (Initi
-/ ICU General Admission Medical / Surgical { |
- ICU Insulin Infusion - Critical Care (Modu
=/1CU Continuous Renal Replacement (CRRT
~-1CU Continuous Renal Replacement (CRF |
-Suggested Plans (0)

Columns section.
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Right-click a Column Header (for example, Order Name) and select Customize view....

@Qm} 7‘? VOr::Ier MName - L , VDr:tal\s
4 Admit/Transfer/Dicharge 4] Customize View...
9 M 6 Bed Transfer Request 26-Feb-2012 13:46 PST,
Collapse
4 Status
& ¥ BB Code Status Expand All 15-Nov-2017 15:18 PST
Qbsestine Collapse Al
@ Ll @ Sedstion Assessment P 14-Dec-2017 11:12 PST,

& N Respiratory Rate Discontinued

Click Add to add the selected columns in the Order Profile.
Similarly, you can remove columns by clicking the column name under Selected

- Stop PCA and / or Epi
14-Dec-2017 11:12 PST,
- Stop PCA and / or Epi

In the Customize View window, click the column name (e.g. Last Updated) under the Available

columns section and click Remove. Click OK after adding or removing a column to close
the Customize View window.
NOTE: Adding the Last Updated column allows you to view the date/time that an order

has been modified.

The following Order Profile setup has been Customize View =
defaulted by the system: U .
o Selected Columns: Quick Discontinue, ity e
Notifications, Order Name, Status, and =
Details %%gﬁ;"
o Sorted orders by: Chronologically in e
descending order i NamorDeas
o Group orders by: Clinical Category Saecthoesoumamt o gp ot snlee
It is highly recommended that all users to add Srnperdmty. CredCoeoy v "Sort onders by | Chrondegeel v
Type, Stop, Ordering Physician, Last Updated By, —— : e
and Last Updated columns to their order profile S
view.
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4. Click the Group orders by drop-down to select how you want to group the orders.
e Orders are grouped by Clinical Category by default.
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Select the columns you want to see
Awailable columns *Selected columns
Last Updated Type
Start Quick Discontinue
Source Notifications
Last Dose Date/Time Order Name
Comphiance Status Status
Infarmation Source Details
Compliance Comments Add > Stop
Interactions Ordeting Physician
Order Comment <R . Last Updated By
Dose Adjustment e
Order Name/Details
Select how you want to group & sort orders
Gioup arders by: | Clinical Category v *Sort orders by: Chionological v
None
Then by: () Ascendin (®) Descendin
P’ Active / Inactive ? ?
Clinical Category
Date oK Cancel
2 Lok ([ Coren |
Verue

5. Click the Sort orders by drop-down to select how you want to sort the orders.

e Orders are sorted in Reverse Chronological order by default.
6. Click OK when complete

Select the columns you want to see

Awyailable columns

Last Updated

Start

Source

Last Dose Date/Time:
Comphance Status
Information Source
Compliance Comments
Interactions

Order Comment

Dose Adjustment
Oider Name/Details

Select how you want to group & sort orders

Add >

<- Remove

*Selected columns
Type

Quick Discontinue
Naotifications

Dider Name

Status

Details

Last Upds Details
Expand / Collapse
Last Updated By
Order Name
Ordering Physician
Quick Discontinue

Group orders by: | Clinical Category

Then by: [ [Mone)
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