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PRESCRIBERS 

IMPORTANT: The Prescriber requesting the consult should contact the prescriber/service to request a 

consult and communicate patient information. Then, complete the steps below. In cases where the 

name of the Consulting Prescriber isn't known, the Consulting Physician field can be left blank. The Unit 

Clerk will receive a task to work with the Consult.   

 

Note: “Consult” verbiage is used for Inpatient Encounters, and "Referral" is used for Outpatient 

Encounters. This is necessary not to lose when patients leave NH and go to HDS. Please review the 

“Referrals” tip sheet for referral orders. 

Placing Consult Order  
 

1. Navigate to Table of Contents (Blue Menu) and select  next to orders.  

 

 

2. The Add Order widow opens. In 

the search bar type in “Consult”. 

Press Enter on your keyboard to 

view all available options. 
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3. Select the appropriate Consult order, then  to close the Add Order window. 

 

• Note: When you select an order, it will turn blue. You can select multiple orders and can 

identify selected orders by the highlighted blue text. 
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Filling out Order Details  
 

 
1. Complete the following details on the Consult order: 

A. Requested Date/time.   

(Tip: Use Keyboard shortcuts “t” for today’s date, “n” for now/the current time.) 

B. Priority – e.g. Routine, Urgent, Stat 

C. Consult Reason – Indicate the reason for consult. 

D. Consulting Physician – Fill out this field If you know the name of the consulting Prescriber. 

• Note: Use   to look for the individual if the name does not populate after 

writing prescriber's name.  

E. Enter any applicable special instructions. 

F. the order. 
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Consulting Prescriber 
 

1. Select   from the Links toolbar. 

 

 
 

2. Select your Consult list from the dropdown menu.  

(Note: Please refer to the Patient List tip sheet for instruction on how to create a Consulting 

Physician patient list.) 

 

3. Double-click on the patient’s name to open their chart.  

 

4. Review the chart and place orders if applicable. 

 

5. Navigate to the Menu (Blue Menu) and select  next to documentation.  
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6. To create your Consult Note: 

A. (If applicable) Type “consult” in the search bar. 

B. Select the appropriate “Consult Note”. 

C. Click . 

 
• Note: You can also access Consult Note through the Component List or “Grey Menu” on 

the appropriate workflow MPage view.  

 
A. Ensure you are in the Prescriber View.  

B. Click on the appropriate workflow MPage. 

C. Scroll down to the Create Note section on the Component List.  

D. Click on the Consult Note hyperlink. 

7. Complete the consult note and click  to sign. 

 


