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PRESCRIBERS 

Discharging a Patient 
Patient has a clinical indication for discharge follow the Discharge Workflow for processing a discharge: 

1. Navigate to the Discharge Workflow MPage on Prescriber View. 

2. Navigate to the Order Profile component on Discharge Workflow.  

3. Click on the "+" button to add a Discharge Patient order 

4. Click Close.  

 

 

 

 

 

 

 

5. Click on the Orders for Signature window in the top right tool bar.  

 

6. Click Sign.  

Complete Discharge 

Patient to field. the 

required field. Click 

Sign again. 
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NOTE:  If this is an urgent transfer, after placing the discharge order navigate to New Order 

Entry component to place the Consult to CritiCall order. 

7. Navigate to Problem List component. Ensure at least one This Visit Discharge Diagnosis has 

been added. 

 

 

 

 

 

8. Navigate to Home Medications component. Click on the Discharge to Home hyperlink to 

complete the Discharge Meds Rec. Follow Medication Process Discharge Medication 

Reconciliation. 

 

 

 

9. Navigate to the Follow Up component. Use the Quick Picks or Provider Search to add an 

appropriate follow up instruction. 

 

 

 

 

 

10. Navigate to Patient Instructions. Dictate or type into component to indicate 

which Patient Education material(s) are to be given. 

11. Click the Discharge Summary note hyperlink at the bottom of the MPage. 

Complete all necessary sections of note.  

12. Click Sign/Submit. 
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Placing a Referral Order during Discharge 
1. Locate New Order on Discharge Workflow MPage.  

 

 

2. A) Switch from Prescription to Inpatient (leave the setting if already Inpatient), B) Search Referral 

Order in the search box, and C) Select Referral Order.  

 
 

3. Click  located on the right-hand corner. 
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4. Click  

 

 
A. The Order Viewer window opens, click on the Referral Order and complete the missing 

required details.  

B. Select the date/time of the request. 

C. Choose the Service from the dropdown menu. 

 
D. Type in the reason for the referral.  

E. If you know the name of the Practice or Provider you are referring to, click . If not, SKIP 

THIS STEP. 
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F. Referral Provider Lookup dialogue box opens. 

 
 

1. Determine if searching by provider or practice. 

2. Check the “Include external practices” box if looking for an external practice. 

3. Select Qualifiers based on Specialty and/or Language 

 
4. Type in the name of the practice/provider and press Enter on the Keyboard; or 

5. Click Search. 

6. Select the desired practice/provider.   

7. Click  to accept entry as Refer to Provider/Practice. 

 

Please be sure to sign the order after completing all of the applicable details. 
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Placing a Referral Order during Discharge: Referral to Bilirubin Clinic SCS 
1. Complete steps ONE to FOUR on pages 3 & 4. 

 
A. The Order Viewer window opens, click on the Referral Order and complete the missing 

required details.  

B. Select the date/time of the request. 

C. Choose the Paediatrics Service from the dropdown menu. 

 
D. Type in the reason for the referral.  

E. Click  to select Bilirubin Clinic SCS.  
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F. Referral Provider Lookup dialogue box opens. 

 
 

1. Change “Search by” to Practice. 

2. Type in Bilirubin and press Enter on the Keyboard; or 

3. Click Search. 

4. Select Bilirubin Clinic SCS.   

5. Click  to accept entry as Refer to Practice. 

 

Please be sure to sign the order after completing all of the applicable details. 


