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ORDERING/DISCONTINUING & UNIT TO UNIT TRANSFERS OF RENTAL 
SURFACES 

 

1. Select the Orders tab on the left menu bar.  

 

2. Search for ‘Specialty Bed’ and press enter. 

 

 

 

 

 

 

 

 

 

 

 

3. Enter the attending MRPs name for the Physician name and select ‘Clinical Intervention’ for 

Communication Type. 
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4. Within the Order window, Select your appropriate Bed Type and Service Option. Select Sign 

once complete.  

 

DISCONTINUING RENTAL SURFACES 

1. Locate the existing ‘Specialty Bed’ order within the doctor’s orders and right click. Select 

‘Modify’ 
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2. The order window will appear. Within ‘Service Options’, select Bed Use Discontinued. Select 

Orders For Signature and sign once done.  

TRANSFERRING RENTAL SURFACES BETWEEN UNITS 

1. Locate the existing ‘Specialty Bed’ order within the doctor’s orders and right click. Select ‘Modify’ 
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2. Within the “Service Option” drop down, select Pt Transferred with Bed.  

 
 

3. In Special Instructions, include communication of where the bed is being transferred to.  

 
 

4. Select Orders for Signature and sign once done. 

 

NOTE: The receiving unit must follow the same steps above but select “Pt Received with Bed” in service options drop 

down.  

 

 

 

 


