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Discharge Tip Sheet – Prescribers OB/GYNE/Family Med/MW 
 

1) Patient is ready for discharge. Locate your patient on the tracking board or search them 
in the top right search box if they are not on the tracking board to open their chart. 

2) Once the patient’s chart is opened, select Women’s Health View and access the 
Discharge Workflow MPage. There are red asterisks in the grey menu for required 
discharge components to be completed. 

 

3) Place a Discharge order, if not already entered, in the New Order component. 
o If there is a discharge order already, there will be a green check mark beside the 

Order Profile component in the grey menu. 
 

4) Navigate to the Problem List component in the grey menu to search and document a 
discharge diagnosis in the problem search field. 
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5) Select Home Medications from the grey menu and select Discharge to Home to complete 

discharge medication reconciliation. (All components of Med Reconciliation must be 
completed to action Discharge) 

 

6) Select Follow Up in the grey menu. To add a follow up from the quick picks list, select one 
of the quick picks. 

 

o Once follow up quick pick is selected, it will display in the Added Follow Ups box. 
o To update the follow up, select Modify and a window will open on the right side 

displaying fields to update the details. 
o Once completed, select Save at the top of the modify window. 

 

o If none of the quick picks are applicable, you can also select the + button to the 
right of the Follow Up component to add the follow up applicable. 
 

 

7) Complete Discharge Summary note if applicable, located at the bottom of the grey menu 
under the Create Note section 
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