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Oncology - Patient Intake Nurse 

Targeted Users: Nurse – Oncology Ambulatory 

1. Ambulatory Organizer displays “Seen by PSW” status. 

a.  
2. Click the Patient’s name to open the chart. 

a.  
3. Review chart from the Workflow MPage. 

a.  

 



  

 
2                                        

 

TIP SHEET 
HOSPITAL INFORMATION SYSTEM (HIS) 

 

 

 

4. Click the Allergies component to review if BPMH Technician has already completed the 

Allergies. 

a.  
5. Click the Home Medications component to review if BPMH Technician has already 

completed the Home Medication List. The Meds History Link should have a green check 

mark next to it if it is already completed. Notify the BPMH Pharmacy Tech if needed. 

a.  
6. Click the Histories component to review if BPMH Technician has already completed the 

Smoking Cessation. 

a.  
7. Navigate to Interactive and I&O and document Measurements and Vital Signs as needed, 

then Sign by clicking the green check mark icon. 

a.  
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b.  
8. Navigate back to the Workflow MPage, click the Vital Signs component and refresh the 

screen. The Vital Sign results should display. 

a.  
9. Click the Problem List component to review the Cancer Diagnosis. 

a.  
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10. Click the Histories component and review each tab. If you need to document anything, 

click the Histories Link.  

a.  
11. Click the Procedure tab. Click +Add to add a new Procedure History. NOTE: Do the same 

process for Social & Family History, you just need to click the Social Tab or the Family tab.  

a.  
12. Navigate back to the Workflow MPage by clicking the Home button. 

a.  
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13. Navigate to Interactive View and I&O to document any additional assessments per 

organizational policy. 

a.  
14. Add Referrals if necessary. 

15. Click the Home icon in the Organizer Toolbar. Update the “Seen by PCW” status into Seen 

by Nurse in the Ambulatory Organizer. This appointment turns into a green color. 

a.  


