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DISCHARGE PROCESS - NURSING 

Upon reviewing a discharge order from the MRP, the nurse must follow these steps to complete a 

discharge. THERE HAS TO BE A DISCHARGE ORDER PLACED IN ORDER TO COMPLETE THESE STEPS  

1. Navigate to the Nurse View Mpages and select the Discharge Mpage. From here the nurse must 

review all 4 sections that are required for the discharge are completed. If they are complete, a 

green check will be seen beside it. If there is a red astirix, the MRP still needs to complete their 

required sections for the discharge. Nurse must notify if these are expected to be completed for 

the discharge. 
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2. Once all areas are reviewed and confirmed correct, the nurse will navigate to the Discharge 

Documentation tab. In this tab, the nurse will select the drop-down button.                       
 

 

 

 

In the drop-down the nurse will select the correct discharge  

documentation note type for their patient population: 
 

 

 

 

 

 

3. The nurse will complete the documentation required in the PowerForm that appears. Once all 

sections are complete, the nurse will click the green check mark to sign.  
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4. Once all areas are reviewed and confirmed correct within the Mpage, the nurse will now 

navigate to the bottom of the Discharge Mpage menu and select the blue “Inpatient Discharge 

Instructions” to print the Discharge Instructions and medication list. 

 

 

 

 

 

 

 

 

 

NOTE: if patient is discharged (eg AMA) and not all required sections are complete, the nurse will get a 

notification to why those sections are not complete if attempting to print the discharge instructions. 

They must contact the MRP to confirm the reason why they aren’t complete and then choose the 

override reasons why they weren’t complete.  
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5. Review the discharge instructions and add anything that needs to be included to the appropriate 

sections. Once everything is deemed correct, select the Sign/Submit button.  

 

 

 

 

 

 

 

 

6. In the next page, ensure that the note type is correct. Next, the nurse can select which providers 

that were requested to have a record of the discharge instructions if their credentials are 

inputted into the system. Once done, select Sign & Print. 
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7. Select the correct printer in the Device drop down. The nurse can preview the Discharge 

Instructions Note by selecting the Preview button. Once ready to print, the nurse will select 

Send. Provide the printed paperwork to the patient.  

 

 

 

 

 

 

 

8. The final step in Millennium for a discharge once the patient has PHYSICALLY left the unit is to 

select the PM Conversation application on the top tool bar. Once selected, chose Discharge 

Encounter from the drop down. In the window that opens, complete all mandatory yellow 

sections and select Complete once ready.  

 

 

 

 


