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CASE MANAGEMENT 

This Tip Sheet is intended to help the end user understand the Health Information System (HIS) 
PowerForm. The PowerForm is an electronic form that streamlines data entry and collection, 
allowing healthcare providers to efficiently input patient and clinical information while 
integrating seamlessly with the system. 
 

PowerForm Title 
 

The title bar at the top of the PowerForm window displays the title, indicating the specific 
PowerForm the end user is currently documenting. 
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Review of Icons 

                                         

• Sign and Submit ( ): Finalizes documentation and publishes the PowerForm to the 
patient’s chart. Ensure all required fields (DTAs) are completed before using this option.  

• Save ( ): Saves the document without submitting it. This option should be used if the 
end-user wishes to come back and complete the documentation later.  

• Cancel ( ): Cancels any unsaved changes made on the PowerForm. A prompt will 
appear to confirm cancellation. This will not delete the PowerForm if it was already saved.  

• Clear ( ): Clears out all data entered within the highlighted section. 

• Clinical Calculator ( ): Assists with performing and documenting clinical calculations 
directly within the PowerForm.  
 

PowerForm Orientation 
 
 

 
PowerForm sections are situated to the left of the PowerForm. 

 
 
 
 

• Complete only the sections that are relevant to your 
assessment. 

• Some PowerForms have required fields; those fields must 
be satisfied in order for the end user to SIGN and publish the 
PowerForm. 

• Sections not completed will not appear in the textual 
rendition of the document. 
 
 
 

 

Sections 
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• End users can change the *Performed on date and time. 
 

 
 

Types of Discreet Task Assays (DTAs) 
 

 
Alpha Single Select: 
 
Choose only one option from the predefined list. 
 
 
 

 
 
 
 
Alpha Multi-Select: 
 
Can choose multiple options from 
a predefined list. 
 
 

 
 
 
 
 
 

Radio Buttons 
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Rich Text Box vs. Free Text Box 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Ultra Grid vs. Discreet Grid 
 
Ultra Grid: Offers a comprehensive table format for data entry 

 
 
Discreet Grid: A simplified grid used for quick data capture.  
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Signed PowerForm 
3. Once the PowerForm is completed, the end user will: 

• Sign the PowerForm by left-clicking the green check mark on the top left of the 
PowerForm. 

              
 

• The PowerForm will publish on the patient’s chart. The published PowerForm can be 
found under the Documentation tab of the blue table of contents: 

 
• Or, it can be located under the Form Browser tab of the blue table of contents

 


