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MODIFYING A SAVED/SIGNED POWERFORM 
HOSPITAL INFORMATION SYSTEM (HIS) 

 

  

 

 

CASE MANAGEMENT 

This Tip Sheet is intended to help the end user modify a saved and signed PowerForm within 
the Hospital Information System (HIS). 
 

Saving and Signing a PowerForm 
 

To SAVE a PowerForm, click the middle  floppy 
disk icon.  

- *Note: A Saved PowerForm will not leverage 
last charted values or publish DTA results to a 
patient’s chart. Only a Signed PowerForm will 
do so.  
 

 
 
 

To SIGN the PowerForm, click the green checkmark.       

 

 
 
 
 
 

Locating Signed and Saved PowerForms 
 
In the patient’s chart, navigate to Form Browser via the blue Table of Contents. This is where 
the end-user will find both saved and signed PowerForms.  

- *Note: Form Browser can be sorted by “Date”, “Form”, “Status”, and “Encounter” 
through the dropdown menu. 
 

Forms can be differentiated based on status:  
- Saved PowerForms can be identified by a status of “(In Progress)”  
- Signed PowerForms will show “(Auth(Verified))” 

- PowerForms that have been signed, but then edited at a later time, will have a 
“(Modified)” status 
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- A red icon  denotes a PowerForm that has been signed, but with a remaining 
required field (Interdisciplinary Team Conference PowerForm – HDS only). 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Modifying a Saved/Signed PowerForm: 
 

To open and modify a PowerForm, right 
click on the PowerForm of interest. Then 
click Modify to open the PowerForm. From 
here, the end-user can make edits, cancel 
charting, save, or sign the PowerForm 
again.  
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*Note: End-users can also Modify from Documentation: 

• Select the PowerForm from the list. 

• In the textual rendition, right click and choose Modify.  
  

 
 
 

The date and time of the PowerForms can also be changed by right-clicking and selecting the 
last option from the dropdown “Change Date/Time”. From here, a window will open to prompt 
the end-user to change the date/time and to leave comments.  

*Remember: Once done editing, choose Save (if you are still needing to work on the 

document further) or select Sign Form to submit the document to the patient’s chart.   
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Additional Notes 

 
- Sections that have data will have their titles Bolded.  
- A modified PowerForm, will be labeled“(Modified)” status on Form Browser.  
- A signed PowerForm that has been modified will read “Document Has Been Revised” in 

red at the top of the textual rendition in Documentation. It will also show any edited 
fields with digital signatures within the form itself. 
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“Uncharting” a PowerForm 
 
If a signed PowerForm needs to be removed or uncharted, the end user can right-click on the 
form and select “Unchart” from the drop-down menu. A prompt will then appear, asking for a 
comment to explain the reason for Uncharting the PowerForm. 
 

 
 
*Note: An Uncharted PowerForm will remain on the patient’s chart with an Uncharted status. This is 
viewable by navigating to the Documentation from the blue Table of Contents and adjusting the 
Advanced Filters to display Uncharted documents. 
 

 
 
  


