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Steps for WB Operating Room in Millennium 

Finding your patient in Millennium: 

Open Millennium> Find patient on tracking board> Open Powerchart by clicking blue arrow to left of 

patient 

 

Pre Operative Care: 

If patient has a Booked C-Section navigate to Orders on the Table of Contents to initiate 

planned OB Pre-Caesarian Section Delivery Admission Powerplan to commence all pre-

operative care 
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For all admitted patient’s nurse to complete OB Patient History Powerform located on the Women's 

Health mPage including the Anesthetic Questionnaire 

 

For patients going to the OR navigate to the ADHOC folder located in the grey toll bar and 

select Pre-Operative Checklist  
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Complete all red asterisk * sections as they are mandatory fields, and the Anesthetic 

questionnaire will populate from the OB History Powerform once completed 

 IMPORTANT NOTE: Perioperative checklist lives here and needs completion prior to entering 

the OR** 

 

NOTE: All SURGICAL COUNTS WILL REMAIN ON PAPER AND PLACED IN CHART LIKE CURRENT 

STATE 

Opening Perioperative doc: 

Navigate to Perioperative Doc and a Case Selection window will open to Check In patient select 

Retrieve to activate specific case  
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Review Procedure Data and select OK 

 

Periop Doc documentation requirements will open starting with Case Times 
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Perioperative Doc 

 

1. Hitting is the preferred way to navigate through the segments as needed and ensure 

you do not miss any documentation (some segments have multiple pages) 

2. You can pull in new segments as needed (example: the surgeon used Floseal and you need to 

pull in the hemostasis segment) 

3. Segments with are mandatory and discontinuing will require a reason 
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4. Each segment contains mandatory fields, these are marked with small grey boxes beside them. 

The case cannot be finalized until all mandatory fields have data and you see a green checkmark 

beside your segment 

5. Most segments contain a free text option at the bottom to chart as needed 

6. To account for picklist items and quantities, as well as the preferred method to scan implants 

Choosing “next” You can see how many pages each segment has by the page locator at the bottom left 

 

Once you have completed a segment with required/desired data, select “add” 

 

If you need to modify the data 
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1. Highlight the entry you would like to modify from the workbox.  

2. That data will populate in the work space for editing- make desired edits 

3. Select “modify” 

This concept applies to all segments with a data entry workspace at the top of the screen 

This feature is ideal when bringing in data from picklist and missing fields (example: scanned implants, 

dressing, catheters etc) 

Note: To remove an incorrect entry all together follow the same steps: 

1. Select data from top workbox 

2. Data will be retrieved in workspace 

3. Select “Remove” 

 

If you see fields like this you will need to choose an item from the drop down list and choose the double 

arrow to write it to documentation (chose the reverse arrow to retract) 
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Segment Details 

Case Times 

In Case Times, Anesthesia times will dither out once the patient “in room time” has been documented 

Anesthesia will be responsible for charting their own in/out times 

Times are all mandatory fields 

 

Delays 

If your case experiences delays please pull in the corresponding segment and chart reasons for case 

delays prior to starting or at the end of the case 

The segment will not preload and will need to be manually selected when need be from the yellow 

folder 
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Case Attendees 

Surgeon flows in from bookings> highlight surgeon from top workbox and edit time in/outs throughout 

the case 

 

Note: If someone leaves for break that would be a “time out”. A new entry will be required for each 

occurrence  

Note: a mandatory field is “Case Attendee” for medical reps or any non-clinical personnel choose  

“Other, Authorized Personnel” 
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WB SSCL 

The WB SSCL Briefing, Time out and Debrief will need to be filled out in PowerChart  

You can use the hardcopy we already have as a worksheet and way to facilitate the Briefing without a 

computer but all information must be transcribed into PowerChart and the hardcopy be shredded 

following the case 
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Skin Assessment 

Skin assessment contains 3 pages, one for pre-procedure documentation and one for post-procedure 

You will not get a green checkmark on the segment until the post-assessment is complete 

Pre-op Skin Assessment: 

 

Post-op Skin Assessment: 

 

Charting Equipment 
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Specific segments will allow you to chart equipment by scanning or codes 

In the highlighted “equipment type” field either: 

• Have cursor on field and scan green asset tag> press enter and equipment serial number will 

generate, fill in the rest of the required fields for that piece of equipment 

• Type in equipment code (example: KE11) and press enter> fill in the rest of the required data for 

that piece of equipment 

Here is an example of charting cautery: 
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If you cannot find a code and the equipment asset tag does not generate serial numbers after pressing 

“enter” each segment contains a field to free type in equipment 

 

Picklist 

Used for Scanning of implants and supplies that were not on Preference Cards, as well as accounting for 

used items from preference cards and documented as used for case 

As a general rule anything in your picklist will document to your perioperative documentation but not 

vice versa 

Example: 

• If there are steri-strips on your picklist it will prepopulate in the dressing segment after you 

have said you have used it  

• If you scan your implants in here it will chart to your documentation  

For proper case costing we want as much accuracy in our usage as possible 

Go to picklist   

Choose  
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Select the top left box to pre-check all supplies on your preference card (edit if need be) 

Select use on the bottom right 

Note: This is the window we scan implants into 

 

If you go to batch use you will have to individually select the number of used items for each supply (not 

recommended) but here you can see what segment your supplies are set to flow into 
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Here is our used picklist item flowing into the “dressing/packing” segment 
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Medications 

ALL medications given by a nurse needs to be charted within the MAW/MAR so there’s clear visibility 

between care providers when a medication has been give and an order has been fulfilled (preventing 

double doses etc)  

 

All medications given by a surgeon within the sterile field can be charted within our perioperative 

documentation  
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Specimens 

A surgeon likely will not leave a specimen in a planned state to initiate, as it would be hard to predict 

We will need to document specimens collected as well as place this order as we receive specimens 

 

1. Pull in segment “cultures and specimens” if it is not listed from the segments folder  

2. Fill in collected specimen into OR documentation 
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3. As specimens are collected, you will need to input this pathology order and it’ll be sent to the 

Dr’s message center for co-sign  

4. Print the labels and scan they have been collected 

Note: for more details on placing specimen orders and printing labels see separate tip sheet 

Blood Administration 

Blood for the fridge (or boxed for NFS/WS) is an order that nursing can place “Red Cells for 

Hold” 

Once the blood has been given the Dr or nurse (depending on urgency of the case) will need to 

place an actual order for blood (that is married to the transfuse order) with the corresponding 

number of units used 

All other units can be sent back to blood bank 

 

Blood in the OR will most often be given by Anesthesia with your assistance 

*Scanning* is you best option when giving blood!! 

Since we are always monitoring vital signs through SA anesthesia and they flow into i-view we 

do not need to record vital signs in Bridge 
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After opening Bridge scan you patient’s armband 

 

Select Multi-unit transfusion: The only workflow that allows you to bypass vital recording is in 

multi-unit transfusion blood administration (in this option you can also give one unit of blood) 

 

Follow the prompts, taking note that only fields with an * are required 
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Recipient tags are scanned first on cross-matched blood and look like this: 

 

You do not need to hand type in all numbers- please scan in the letter “U” shape 

 

1. Unit number 

2. Blood product 

3. Expiration date 

4. Donor blood type 

Please see blood transfusion tip sheets for further details  
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iView and the OR 

All documentation that needs to be visible for anyone involved in the patients circle of care NEEDS to be 

charted in iView 

Periop documentation only creates a signed note - and the information is only visible for those who read 

that note 

Items we need to chart in iView: 

• IV starts 

• Nursing assessments you want to chart (example: Respiratory, breath sound assessment) 

• Codes 

• TOC 

IV Start: 

 

Nursing assessments: 
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Codes/Critical Events: 
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TOC: 

 

 

Case Termination 

1. If a case is brought into the OR and then terminated e.g called c-section by OB but patient 

delivers in room, navigate to the grey tool bar and click on Document and select Terminate 
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2. Terminate Document window will open select reason for termination e.g. vaginal delivery and 

then OK 

 

3. Confirm Termination and select Yes 
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Modify Bookings 

Occasionally cases will need modification: 

• When a new surgeon takes over call 

• When a procedure name may need to be added or changed 

• Patient ate for booked CS and OR time is changed to later in the day 

 

1. Go into SchapptBook 

2. Click on Bookshelf and choose your site + “SCS WB Operating room” 

 

• Choose W&B Operating Room 
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• Right click on booking> Actions> Modify 
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• In the “orders” tab update your new surgeon's name 

 

• You can also add, remove and modify procedures in this window after an initial booking 
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Adding multiple procedures: 

• Booking more than one procedure is possible during bookings 

• It takes place in the second screen in Schappt Book 

• After choosing the primary procedure, continuing choosing more by double clicking to add as 

many as required 

• Note: ensure only the primary procedure is noted and all others are marked as “no” 

• Once procedures added review fields in the right box and select OK 

 

Modifying Date + Time of procedure 

• To reschedule procedure for later in the day right click the Appointment, navigate to 

Actions and select Reschedule 

 

 

 



  

V2 March 2025 
 

WB OR/PARR TIP SHEET 
HOSPITAL INFORMATION SYSTEM (HIS) 

 

 

 

 

 

• Once procedure is rescheduled a pop up for confirm will appear and select Yes 

 

• Another confirmation window will open regarding encounters select Yes 
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• Please verify any changes to Orders and Procedure and select OK 

 

• The appointment will then move to the Work in progress box where you will click on the 

SCS Women's & Babies OR and drag into the new time on the scheduling grid 

 

• Click and Drag Appointment 
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• Once appointment is dropped into the new time select Confirm 

 

 

• Once Confirm is selected a Confirmation window will open, review all data and select 

OK 
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• After appointment is rescheduled a Reschedule window will open to prompt a reason 

for rescheduling to be added and select OK once inputted confirmation completed 

 

PARR 

• Once OR procedure completed, and patient is transferred to WB PARR 

• Disassociate from FetaLink if not done already 

• Transfer patient in Cerner once moved to WB PARR (select the rocketship icon in grey 

tool bar and refer to Bed Transfer Tip Sheet) 
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• Associate patient to cardio resp monitor in PARR (refer to BMDI Tip sheet) 

o I.E scan patient and scan monitor 

• Navigate to iView and select OB PARR section and document accordingly for your 

recovery phase 

 
 


