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NH VTE PROPHYLAXIS DAILY AUDIT INSTRUCTIONS FOR CHARGE NURSES 

CHARGE NURSE WORKFLOW 

Each morning charge nurse is to print the VTE Current Census report(s) for their clinical unit. This report 

lists all patients admitted on the unit at the time of printing. VTE Audit report is required to be 

completed daily by the charge nurse and should be completed as early as possible. Audit reports are 

completed per location as indicated on the census reports.  

1. Review and Cross-Check the Report: 

• The Charge Nurse (CN) or designate will review the list and cross-reference all patients who do 

not have VTE prophylaxis ordered. 

• If a missed VTE prophylaxis is identified, the Charge Nurse will speak to the attending physician 

to remind them to order prophylaxis if indicated. 

• The physician should enter the order directly or document in their progress notes why 

prophylaxis is not indicated. 

  

2. Newly Ordered Medications: 

• If there are discrepancies between the report print time and CN rounding, Charge Nurses should 

verify the order in the system. 

 

3. Address Non-Prophylactic Anticoagulants: 

• Note that some listed anticoagulants may not be for VTE prophylaxis (e.g. apixaban, heparin 

infusion) Chart reviews must clarify this distinction or charge nurse to clarify with pharmacy. 

  

4. Complete Chart Reviews and Follow-Ups: 

• Perform a chart review for all patients without VTE prophylaxis ordered. If the review is 

inconclusive, refer to the NH “Risk Assessment Pocket Card” for guidance. (VTE Prophylaxis - 

Evidence Sheet.pdf)  

• If VTE prophylaxis is not ordered but indicated: 

 The prescriber must either enter the order for VTE prophylaxis or document in their 

progress notes why prophylaxis is not indicated. Charge Nurses are not responsible for 

entering these orders. 

 When a dose of medication is to be held for surgery or an invasive procedure it may be 

discontinued by the Prescriber and will show as No VTE Ordered on the report. Charge 

Nurses should confirm with the bedside Nurse to ensure that there is a plan for 

resuming VTE Prophylaxis post procedure (This patient will be counted as N/A on the 

audit tool).  

 

https://niagarahealthsystem.sharepoint.com/teams/list/accreditation2019/Surveyors/ROP%20Evidence/ROP%20Evidence/Venous%20Thromboembolism%20Prophylaxis/VTE%20Prophylaxis%20-%20Evidence%20Sheet.pdf#search=vte%20pocket%20card
https://niagarahealthsystem.sharepoint.com/teams/list/accreditation2019/Surveyors/ROP%20Evidence/ROP%20Evidence/Venous%20Thromboembolism%20Prophylaxis/VTE%20Prophylaxis%20-%20Evidence%20Sheet.pdf#search=vte%20pocket%20card
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5. Report Portal Visibility: 

Ensure all Charge Nurses have access to the “reporting portal.” If the portal is not visible, escalate the 

issue for resolution and submit a ticket through Service now to request access.  

1. DISCERN REPORTING PORTAL FOR RUNNING VTE PROPHYLAXIS DAILY AUDIT 
REPORT 

 

Steps: 

LOG IN TO DISCERN REPORTING PORTAL THROUGH POWERCHART 
1. Log in to Millennium using your authenticated credentials (username and password). 

2. Select and log in to PowerChart. 

3. Select [Reporting Portal] icon in PowerChart 

 

4. To search the report, type in keywords ‘VTE’ to populate the respective VTE report. 

5. Click on Report Name populated and the report information will be displayed. 

6. Select the star button to favourite the report.  
7. Select [Run] to run the report. 
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8. The ‘Discern Prompt’ view below is displayed 

9. Select site from the ‘Facility List’. E.g. Welland Site 

10. Select corresponding ‘Nurse Unit’ to the site selected. E.g WS WW 

11. Out of the report options select Current Census to print: 

[Current Census], print this report 

12. Select ‘Return to prompt on close of output’ 

13. Click on [Execute] to run and display the report view per the ‘Report Options’ > Print report 
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PRINT REPORT 

14. To print report, click on the [Print Icon] > Select Printer > Click [OK] to print.  

Follow prompts to complete printing. 

15. Return to the ‘Discern Prompt’ by clicking ‘open door icon’ 
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16. Select the next ‘ Report Option’ > [Execute] > [Print]. To Complete report print outs 
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REPORT VIEW  

17. [Current Census],  
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2. ENTERING VTE DAILY AUDIT INFORMATION INTO MILLENNIUM ORDER ENTRY  

• Charge Nurses must electronically capture the VTE Audit information in MILLENNIUM Order 

Entry. 

• Continue using the printed VTE Prophylaxis Daily Report as a reference for gathering the 

required data. 

• For consistency, enter the audit information into MILLENNIUM as early as possible during the 

day shift. 

Navigate to PowerChart >> Click on steps 1 and 2 for the Daily Audit View 
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Daily Audit View 

Select the following --> 1. Site, 2. Nurse Unit, 3. Date Range, 4. click on notepad and the pencil icon     

to add New VTE values. A will window pop-up where you can enter data 

 
 
Enter the new VTE results from the respective report that the Charge Nurse is working with > Once 
done entering data click the Save button to complete VTE values entry  
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NOTE! [Total] should equal the [Current Unit Census] for audit to be valid 

 

Final view --> view the added VTE results  

 

 

 

 

 


