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-~ HOSPITAL INFORMATION SYSTEM (HIS)

MONARCH

e Login to Millennium
e Navigate to the Scheduling Appointment Book within the Grey Toolbar Menu
o Select the ‘Request List Inquiry’ button

g
H

e Request by Queue opens, ensure the following are selected in the drop down options
o Inquiry: Request By Queue
o Request List Queues: W&B Future Book
o Click the ‘Find’ button to load all appointments in the Request Queue
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HOSPITAL INFORMATION SYSTEM (HIS)

e Select the patient you are scheduling the follow up appointment for. Right click on the patient
and select the ‘complete request’ button

L Schedule inquiry - Request By Queue.
P Tmk Bt View Help
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e Scheduling Appointment Book opens and appointment attributes window opens with patient’s
information. Fill out the required field ‘reason for exam’ with applicable information, example:
Bilirubin Follow Up, then select OK.
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e Select the ‘Schedule’ button

8 Schesuiing: Scheduling Apgeintrent Book
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10 TESTPATIENT, N8 FEMALE MARY

2 <5 WB - BILI Follow Up (Wednesday, 22/Jan/2025)
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e Select ‘Confirm’ to finalize scheduling the appointment

8 Scheduiing: Scheduling Appointment Back
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e Window opens with details of appointment scheduled, select OK
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HOSPITAL INFORMATION SYSTEM (HIS)
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o PreReg Conversation opens, all patient information will populate. Fill out any additional required

Summary Genersl  ResourceVoew  Guidefnes Nobficetion  Conversstion Summasies | Rinermies

Locks  Bigibitty Boking Notes

TESTPATIENT, NB FEMALE MARY

Med Rec Nbr: 11054816

Allergies:
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fields and then select OK
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nin HOSPITAL INFORMATION SYSTEM (HIS)

MONARCH

e PreReg window opens with the information created for the patients upcoming appointment,
select OK

PreReg >

The following St. Catharines Site aliases have been assigned for
TESTPATIENT, ME FEMALE MARY:

FIM: 22-007316
Visit 1d: 22-008585

e To check that appointment has been scheduled, navigate to ‘Patient Information’ within the
Table of Contents (blue menu)

[P TESTRATIENT, N8 FEMALE MARY - 11054816 Cpened by HHS Test03, Women and Babies - Nurse ENEwuhiCansds) = O X
Tk Edit View Patient Chet Links Options Help
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£ Tear OFf i Suspend ¥ Charges #l Exie | Caleutator Ul AdHoc IIMedication Administration i, Specimen Collection [ Medical Record Request 4 Add = [l Documents B Repont Builder &) C i W Point Of C; & Schedul ' =2 Capacty 9 s, Result Copy
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TESTPATIENT, NB FEMALE MARY MIIN 11054816 Allergies: Allergies Not Recorded Attending:MacKenzie, Katelyn Jillian. BHSc, FRCPC LocSC 4DNB: SCNBLI3: B
in SexcFemale /Nov/2024 Age:2 months Dose Wt:<No Data Available>
“Code Status: <No Data Available> mmum <No Data Available> Alerts:No Alerts Documented Inpatlent FIN: 22-006584 [Admit Dt: 2024-Now-07 16:27:00 Disch D: <No Blsdnrge date>
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Demographics  Visit Lt Relationship Summary

Provider Relationships Health Plan Information

[Type NAME Type PLAN NAME INSUR NAME]
Astending Phys... UNKNOWN PROVIDER Provider Mo OHIP (Unin NO OHIP (UNINSU_. NO OHIP (U
< >

Patient Relationships

Type MAME FELATION ~ HOMEPHOME BUSPHONE  HOMEADDI~
Default Gusrant... TESTRATIENT, MA..  Mother 436 Shirely
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Emergency Coo. TESTRATIENT, MA..  Mother

< >

e Can now see the patient has a PreReg encounter and the FIN associated to it.
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